[NPUHATO YTBEPXKJIEHO

na O6wem cobpanun pabOTHUKOB — [Tpukaszom 3aBeaytomero MJIOY Ne74

npotokon Nel or 29.08.2018 «benouka» E.Jl. Koxonemunoi
Ne94/1 o1 03.09.2018

IMPUHATO COI'TACOBAHO

na [lenaroruyeckom ¢ PonuTenbCKUM COBETOM

COBETE

[Ipot. Nel ot 03.09.2018 [Tpot. Nel ot 03.09.2018

MMOJIOKEHHUE

0 paboTe ¢ oOpaleHHAMH IPAKIAH B MyHHIIHITA/ILHOM
NOMIKOJBLHOM 00pa30BaTeIbHOM yUpeKIeHUH
«JIercknii cax obmepassuparomero suaa Ne74 «benouka»

1. O0wmne noJIoKeHUsl.

1.1. Hacrosimee Ilomoskenue o pabore ¢ oOpalicHUSMM TIpakaan (maiee [0 TEKCTy -
[TonokeHne) paspaboTaHo [As  MYHHUMIAIBHOTO  JOLIKOJBHOrO — 00pasoBaTelbHOrO
yupesaenus «Jletckuii can obumepaspusatorero sujga Ne74 «benoukay (Tajnee 1o Tekcry -
Yupexaenne) B coorBercTsii ¢ Tpebopanuamu Konerntyuuu Poccuiickon Ddepepanu,
denepansHoro 3akona ot 02.05.2006 roga Ne 59-@3 «O mopsiike pacCMOTPEHUs oOpareHuit
rpaxian  Poccuiickoit ®enepaumn», Ykasza Ilpesunenta Poccuiickon depgepauu  OT
17.04.2017 Nel71 «O MOHUTOPHHTG M aHalu3e PEe3y/IbTATOB PacCMOTPeHHs OOpalieHuii
rpakaH U OpraHu3aluii».

1.2. Hacroswee IlonokeHue COAEPKAT IIOPSAOK TMpUeMa, perucTpaluu, y4cTa,
paccMoTpeHust OOpAICHAH IpakiaH B YUPeKICHUH, MPOBEACHUA aHAH3a I10POKAAIOIIHX
MX TIPUUMH M XapakrTepa; OCYLIEGCTBICHHE KOHTPONSL 3a CPOKaMH W KauCCTBOM HX
MCIIOJIHEHUA.

1.3. Tloy oOpameHusiMu B HacTosleM [1omoxKeHnN C1eyeT MOHNMATh U3/I07KEHHBIC B YCTHOH
WM OHCbMEHHON (opme sKagoObl, 3asBleHHs W TPEVIOKEHHs TpaxiaH, oOpalleHus
rpak/laH, MOCTyMmalole B YYpexjeHue I[I0 TMouTe, [0 KaHajlam MDBJIO (cucreMbl
MEIKBEIOMCTBEHHOI'O 3JIEKTPOHHOI0 AOKYMEHT0000pOTa), B paMKax JIMYHOIO IPUEMA.

OBPAILEHUE I'PAYKIAHUHA (nasnee - oOpaleHue) - HalpaBICHHOE B Y UPSKICHUE
WIM [I0JUKHOCTHOMY JIHIy MHCHMEHHOE MPEUTOMKEHHE, 3adBlCHUE WM jKajmoda, a TakKe
ycrHoe oOpallleHue;

NPEJJIOKEHUME - pexoMeHAalMs I'PAXKIaHNHA 110 COBEPIICHCTBOBAHMIO ACATC/ILHOCTH
YupesKaeHus, pa3BUTHIO  OOLIECTBEHHBIX — OTHOLICHMH,  YJIYYLICHUIO — MAaTepHATLHO-
TeXHHUYecKoil 6a3bl U MHBIX cep AeSITENBHOCTU Y UPEKIACHS;

3ASIBJIEHUE - mpocsba rpakganMHa O  COACHMCTBUM B peald3allid  Cro
KOHCTHTYIIMOHHEIX MIPAB U CBOOO MM KOHCTUTYIIMOHHBIX IIPaB 1 cBOOOJ APYTHX JULl, 6o
cooOlleHNe 0 HAPYIIEHHH 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBLIX AKTOB, HEAOCTATKaX B
paGoTe YupexkAeHHs U JOLKHOCTHBIX JIMIL, JIMOO KPUTHKA ACATEIBHOCTH YupexacHus ¢
JOMKHOCTHBIX JIMIL,

KAJOBA - npocsba rpakjaHuHa O BOCCTAHOBJICHUM HITH 3aILUTC Cro HapyLICHHBIX
1npas, cBOOO WK 3aKOHHBIX HHTEPECOB APYTUX JIHLL.

XOJATAUCTBO - muchbmenHoe obpaineHde ¢ NMpockOod 0 MpU3HAHUK 3a JHLAMH
onpele/ieHHoro  craryca npas i csoboa. PaGora ¢ oOpamleHMAMH  TpaKIaH



ocymectsisiercst B coorBercTBuM ¢ Koncruryuwmeit  Poccuiickoit  ®enepanun,
3aKoHOJaTeabCcTBOM Poccuiickoii ®enepanum u HacToamuM | lonoxenuem.

1.4. JleqonpoOU3BOJACTBO MO OOpAllEHUIO TpakAaH BEAETCS OTACIBHO OT APYTHX BH/IOB
JIETIOTIPOU3BOJICTBA.

2. Tlpuem, y4deT ¥ perucrpauusi o0palieHHii.
2.1.1Ipuem noctynuBux 0OpallleHH Bo3iaraercsi Ha pyKOBOJUTENS Y UpeKICHUCM.
IIpu npueme nucbMEHHBIX 00paleHMil:

- IlpoBsepsiercs NpaBUIBHOCTD UX &/IPECOBAHMUS ,

- Ilucema rpakian ¢ MOMETKOH Ha KOHBEPTE «JIMYHO» M aJipecOBAHHBIC 00IIECTBEHHBIM
opraHuzauusiM (Ipo¢cor03HONH OpraHM3allii) He BCKPBIBAIOTCS. @ MEPeaatoTcs 110
Ha3HaYeHUIO.

- Ilucema, JocTaBlEeHHBIE HE MO HA3HAUEHWIO, HE3aAMENTMTEILHO BO3BPALLAOTCS
MIOYTOBOMY OTJIETCHHUIO CBA3M, HE BCKPBITBIMU - JIJIS1 OTTIPABICHUA aapecarTy.

- Ilpu BCKpBITHH KOHBEPTOB MIPOBEPSETCS HATWYHE B HUX MMHChbMa U IOKYMEHTOB.

- IlucemenHble oOpallleHUs IpaKJaH, B KOTOPBIX HET MOANUCH, GaMuiiusg He yKazaHa
WIH HalucaHa Hepaz0opuMBO, HE cojep)kalliie JaHHBIX O MECTe JKHUTE/IbCTBA WM
pabotsl (yueOrl) agpecara, NPU3HAIOTCS AHOHUMHBIMI U PACCMOTPEHUIO HE TT0JIJIeKAT,

2.2. Bee Buapl NOCTyNarOIUX MUCBMEHHBIX 00palleHui JOMKHBI OBITE 3apeTUCTPUPOBAHBI B
TE€YEHUEe CYTOK CO AHA UX IOCTYyIUIeHHs B JXKypHalle perucrpauuu 3asBieHuit U oOparieHuii
rpajkaaH.

2.3. OmmboyHO AOCTaBACHHBIC MHUCHEMa TEPECHUIAIOTCS 110 HA3HAYCHHUIO C 00s3aTe/bLHBIM
COODLLEHHEM 3aABUTEIIO.

3. Pernerpauus o0pameHuii rpa;iaH.
3.1. lloctynuBuime mnNUCBMEHHBIE oOpamieHus TpakJaH IIOANeKaT o00s3aTeNbHON
perucTpaly B Te4YeHHE Tpex AHeH ¢ MomeHTa mnocTyruieHus B JKypHane perucrpanuu
3asBJeHUI U oOpalleHHii rpaxaaH no ¢popme, MpelycCMOTPEHHOM yUETHOM KapTOUKOIi.

3.2. llpu 1MyHOM NpHeMe IpakJlaH UX IHCbMEHHbIE M YCTHBIE TIPE/UTOKCHUS, 3aABICHUS U
’KanoObI TakKe TOIEKAT PETUCTPALIIH.

3.3. Peructpauuu nojyuiexaT Bce oOpalleHus, B KOTOPBIX yKa3zaHbl (aMujus. MM,
OTYECTBO U JOMAIIHUHN ajpec 3assBUTEIS.

3.4. PerucrpalMOHHBII IUTaMII ¢ yKa3aHHEM JaThl TOCTYIUIEHUS W PErHCTPALIMOHHOIO
HOMepa MpOCTaBIACTCA B NPABOM HHIKHEM YIJIy ME€PBOTO THCTA MHUCBMEHHOI0 obpalieHus
rpakaaHuHa. PerucTpaunoHHsil MHAEKC 0OpalIcHUs COCTOUT M3 HauallbHOM GYKBBI (haMmIuu

aBTOpa, MOPSAAKOBOTO HOMEpA IOCTYIMBLIErO oOparieHus 4epes Apo0b MHAEKca aeaa Mo
HOMEHKJIaType.

3.5. IloBropHEIM OOpaIeHusM NPU UX MOCTYIIEHHH TIPUCBAMBACTCS PErUCTPAMOHIIBIIL
MHJIEKC TIepBOro oOpauleHus. B mnpaBoM BepxHeM yrily IOBTOPHBIX OOpallcHUil M Ha
YUETHBIX  KapToukax jenaercs ormerka «I[JOBTOPHO» u  mnombupaercs  Bes
npeliecTytomas nepenucka. I1IoBTOpHBIM cileyeT cuuTaTh oOpalieHue, MOCTYIHBIIEE OT
OJHOTO M TOIr0 JKe JIULA 110 OJHOMY M TOMY K€ BOIIPOCY, €C/IM CO BPEMEHH TMOAa4YH MEPBOIO
UCTCK YCTAHOBJICHHBIM 3aKOHOLATEIIBCTBOM CPOK PACCMOTPCHHUS WM  3asBUTENIL HE
YIOBJIETBOPEH JIaHHBIM OTBETOM.

3.6. OGpalienus 0IHOTO M TOTO K€ JIMIIA, TT0 OJHOMY M TOMY K€ BONPOCY, HAIIPaBIECHHBIE
pa3IMYHEIM ajpecaraM, M MOCTYNHMBIIME M1 PACCMOTPEHHS B aAMUHHCTPALUIO WIH
PYKOBOJMTE/IIO YUPEXKJCHUS YUHUTHIBAHOTCSA MOA PETHCTPALIMOHHBIM HMHACKCOM IIEPBOIO



O6paLLleHHH ¢ nobaBiieHHEM [epea MHJACKCOM Jicjia IT0 HOMCHKIIATYypE, Ha4MHas CO BTOPOIro
HOMEpa 06anIGHHH, MOPAJAKOBOIO HOMEPA, MIPOCTABJIAACMOIO 4Epe3 ,ZLpOﬁB.

3.7. B nensx obecneyeHus CHCTEMATH3AMHA M O0JICTYCHHS TTOMCKA BeAeTCs an(paBUTHBIH
yKaszareab GaMIIUI rpaxaaH, OT KOTOPBIX [OCTYIIWIH 00pallieHus.

3.8. Kaproreka hopMupyeTca B XpOHOJIOTMUECKOM TOPSIJIKE.

4. Ilopagok paccMoTpenus oOpalieHHil rpaxiaH.

4.1. Tlocne peructpauuu, oOpamieHus [epefaloTcs pPYKOBOAUTENIO YUPEKICHHS.
VKazanus TI0 WCIIONHCHHIO OOpallcHUN [aroTCs PYKOBOLUTCICM YUPSKICHHS  €ro
3aMECTUTENISIM B (GopMe pe3oiolru. Pesonoums npocTapiseTcss Ha JIMIEBOH CTOpOHe
[IEPBOro JIMCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe, MEXIy aJpecoM U TekcroMm. B
COCTaB PE30JIOLHH  BKJIIOYAIOTCA  CIACAYIOIIME O3JEMEHTBI: (aMHIUA W HHUIHAJIEI
UCTOJHUTENS, COJACpKaHue JeHCTBUM, CPOK MCIOIHEHMS, JUYHAs MOANMCh U jAata. Eciu
PE30JIIOLIMS TIPEelyCMATPUBAET HECKOIBKO HCIIONHUTENEH, TO OTBETCTBEHHBIM 3a MCIIOJIHEHUE
CUMTACTCSl YKA3aHHBIH IEepBbIM, €My K€ U IepelaeTcs OpUTruHaJl OOpalleHHs, OCTaJIbHBIM
MCIIOJHUTEISM HAMPABIAIOTCSA KOTHH.

4.2, 3anpeliaercss HAMPABIATL OOpaAlICHUsS JUIS UX PACCMOTPEHMS TeM OKHOCTHBIM
JIMLAM, YbM JIeficTBUS 00kKalyIOTC B 00palleHUH.

4.3. O0GpauieHust rpask/iaH, MOCTYIUBIIME PYKOBOJUTEINO YUPEKICHUA, TEPEat0OTCs, O/
pPOCTIMCH HMCITOIHATEISM JUTSI TIPUHSATHS MEP.

44. Orersl Ha oOpallleHUs TPEACTABISIOTCS OTBETCTBEHHOMY 3a IIOAIMCHIO TOIO
crnienManuctTa (rejarora), Komy ObUIO JaHO MOPYYEHHE, U aJ[PECYIOTCS Ha UMsI pyKOBOJIUTEJIA,
T1O/IMUCABIIErO MOPYUYEHUE (PE30IIOLHIO).

4.5. OOpaleHuss CUUTAIOTCS pa3pelleHHBIMU, €CJIM PacCMOTPEHBI BCE IIOCTABJICHHEIC B
HUX BOIPOCHI, [10 HUM IPUHATHl HEOOXOAUMBIE MEphl W JIaHBl MCUEPIBIBAIOIINE OTBETHI, B
COOTBETCTBHU C 3aKOHOAATENbCTBOM. OTBET Ha NMUCbMEHHBIE OOpallleHHs AAeTCs TONBKO B
nuckMeHHON ¢opme. [Ipu oOpallieHHH Ha JIMYHOM IIpUEME OTBET MOKeT ObITh JaH B
MUCbMEHHOH MIM ycTHOH ¢opme. B ciywyae ycTHOro oTBeTa [ENIaeTcss COOTBETCTBYIOLIAsS
3alUCh B KAPTOUKE JIMYHOI'O NpHeMa rpakJaHuHa (HallpuMep, 3agBUTEII0 Pa3bACHEHO HUITH C
3asgBUTENIEM TIpoBesicHa Oecena). Pesynaprar mpueMa MOCETUTENEH OTMEYaeTCs B KapTOuyKe
JMYHO BEIYLLUHUM IIPHEM.

4.6. OOpaiieHdss ¢ OTBETaMH Ha HHX, PYKOBOJAWUTEIb YUpEKIEHUS (JIMLO €ro
3aMernatomiee), TepeaeT B IMOUTYy HadajdbHUKA yHpapieHuss o0pa3oBaHMs WIH  €ro
3aMECTUTEIISIM B 3aBUCUMOCTH OT TOT'0, KTO J1aBall IOpyYEHHE [T OKOHYATEIbHOTO MPUHATHS
pELIeHUS 110 UCTIOJIHEHUIO o0palieHus. Eciii OTBET HE OTIPABIACTCS B IPYTYIO OPraHU3aLMIO
WJIW TOJDKHOCTHOMY JIMILY, TO MPOCTABISETCA B JIEBOM BepxHeM yriy Haanuch «B JAEJIO»,
Jara W Ju4YHas noAnuck. Ecau Juist 10JHOrO paspeuieHus oOpallleHust rpaykJaHHuHa
TpeOyrTCs JONOJIHUTEbHbBIE CPOKU HCIIOJIHEHUs, B JIEBOM BCPXHEM YIUIy IPOCTAaBIISAETCS
cioBo « KOHTPOJIb» n obpatienne cTaBUTCS HA MOBTOPHBII KOHTPOIIb.

4.7. Tloanucanueie OTBETHI Ha oOpaineHust W 3akpeiTele «B JAEJIO» nepeparorca s
OTMpABICHHUS 3aBUTENSAM, IPYTUM OpraHUu3alusaM, J0KHOCTHBIM JIMLIAM.

4.8. IMepen oTnpaBKoii OTBeTa 3asBUTENIO WIM OpraHy, HalmpaBUBIIEMY oOpalleHue Juls
paspelieHus] 3aMECTHTENIb PYKOBOIUTENS HW/MIM CHELUUaIUCT 00s3aH IPOBEPUTH HalU4He
BCEX CTpaHuIl oOpaleHus U OTBETAa Ha HEro, NpaBWIBHOCTH O(QOpMIIEHUS H aJpecoBanus,
HaJIMuMe [OJNUced, MPUWIOKEHUH (€C/iM TaKoBblE HMMEIOTCS), CCBUIKM Ha HOMEpD W Jary
HAIpaB/ACHHOTO B ajipec YupexaeHus oOpalleHus, cleiaTh COOTBETCTBYIOLIUE OTMETKH 00



HCIIOJIHEHHWH, 3dapCruCTpHUpPOBATE B KYpHaJIC HCXOJIsIIEH KOpPpECNOHACHIIUN U TOJILKO TTOCJIC
ITOI'0 OTHPABHUTE I10 ITOYTE.

4.9. B cnyyae, ecid B NMUCbMEHHOM oOOpalleHMM He yKa3aHbl (aMuius TrpakIaHHHa.
HaripaBuBliero oOpalleHue, M MOYTOBBIH ajapec, 110 KOTOpPOMY JOJDKeH OBITb HallpaBlieH
OTBET, OTBET Ha oOpamiecHMe He gacrca. Ecim B yKasaHHOM OOpallleHMU CcOeprKaTcs
CBEJICHHSI O TMOArOTaBIMBAEMOM, COBEpIIAEMOM MM COBEPIIEHHOM MPOTHBOMPABHOM
OEAHUH, a TaKKe O JIMLE, ero IMOAIOTaBIMBAIOIIEM, COBEPLIAIOLIEM HIIM COBEPIIHBIICM,

oOpallleHHe MOJIEHKHUT HAINPABICHUIO B TOCYJApCTBEHHBIH OpraH B COOTBETCTBHH C €rO
KOMTIIETEHITHEH.

4.10. OOpamenune, B KoTopoMm obxkanyercs cyaeOHOE pelleHue, BO3BpallaeTcs
rpaXJaHuHy, HallpaBUBILIEMY oOpallleHHe, C pa3bsCHEHUEM MopsaKa 00 KaloBaHMs JaHHOIO
CyIneOHOTO peleHHs.

4.11. IIpu nonydeHUM NMUCBMEHHOrO OOpAlIEHMs, B KOTOPOM COACPIKATCSA HEICH3YPHBIE
1160 OCKOPOUTENbHbIE BBIPAKEHUS, YIPO3bI JKU3HH, 3/I0POBBIO M UMYILECTBY I0KHOCTHOI'O
JMIa, a TAaKKe YIEHOB €ro CeMbH, BIIpaBe OCTaBUThH oOpaieHue Oe3 oTBeTa Mo CYNICCTBY
MOCTABJIEHHBIX B HEM BOIIPOCOB M COOOLIMTH I'pa<JlaHWHY, HampaBuBileMy olpatieHue, o
HEJI0IY CTUMOCTH 3J10yIOTpeBIIEHUS [TPABOM.

4.12. B ciyuae, eciiy TEKCT NMCBMEHHOTO 0OpaIieHus He MOAAAeTCs MPOUYTEHUIO, OTBET Ha
obpalleHue He AaeTcd U OHO HE TOJUICKHUT HANpaBICHHUIO Ha PacCMOTPEHUE JOJKHOCTHOMY
auLy, 0 ueM coofliaeTcs rpaxJaHWHY, HalpaBUBIIEMY oOpalieHue, eclid ero (GpamMuius u
TIOYTOBBIM aJipec MO1Aat0TCs IPOUYTEHHIO.

4.13. B cinyuae ecnu B MUCBMEHHOM OOpallleHHMM Ipa){IaHHHA COJIEPIKHUTCA BOMPOC Ha
KOTOPBIA €My MHOTOKpPATHO JaBaJMCh MUCBMEHHBIE OTBETHI MO CYIIECTBY B CBA3M C paHee
HaIpaB/IieMbIMU OOpalLEHUAMH, U IIPU 2TOM B OOpaIleHHH He TPUBOMATCS HOBBIE JIOBO/bI
UM 00CTOATENBCTBA, PYKOBOAMTENb YUpPEXKIEHUSI NHOO0 YNOTHOMOYCHHOC HAa TO JIHIIO.
BIIPABE MPHUHATH PEIIeHHE O OE30CHOBATEIbHOCTH O4YepeHOr0 oOpalleHns U mpekparieHum
NEPEIUCKH ¢ TPaXKJIaHUMHOM 110 JaHHOMY BOIPOCY IIPU YCIOBUM, UTO yKazaHHOe obparieHue
W paHce HampapjseMble OOpallleHusl HampaBasauch B YupexaeHue. O JIaHHOM pellieHun
YBEOMIIACTCS TpaXklaHUH, HallpaBUBLIKiL oOpateHue.

5. Cpoxku paccMoTpeHusi 00pateHuil rpaaaH.

5.1. Obpawenus rpaxaan, MTOCTYNMBIINE B YUPEKICHHUE, pacCMAaTPUBAIOTCA B TeueHue 30
IHEH co IHA perucrpauuy odbpaiieHus.

5.2. B Tex cmydasx Korja Juld paspelieHust ofpamieHus HeoOXOAMMO NpOBeICHHE
CTICUHATBPHON MNPOBEPKH, HMCTpeOOBaHUE JOTOJHHUTENBHBIX MATEPHANOB, JHOO MPHUHATHE
JApYTuX Mep, CPOKH paspelieHus oOpalleHHil Mo MUCEMEHHOMY OOpAaLIeHUIO UCTIONHUTENS ¢
MoJpoOHBIM ~ 000CHOBaHMEM, MOTYT OBITh, B [OpSIKE HWCKIIOYEHHHA, [POJUICHEI
PYKOBOJAHUTENEM JIMOO YIIOJHOMOYEHHBIM Ha TO JHIIOM, HO He Oosiee uem Ha 30 JHEH.

YBeoMlIeHHE O  TMpPOJANEHHH  CPOKa  PACCMOTPEHMS  HATPABIAETCA  [PaXIaHHHY.
HallpaBUBIIEero obparieHue.

5.3. llpemnoxeHus, 3agBIeHHS M HKAIOObl, B PpE30JIOUMH KOTOPHIX OBLI YKa3aH
KOHKPETHBIH CPOK MCTIOJIHEHUS - UCIIOJIHAIOTCS B TaHHBIC CPOKU.



6. Opranu3anust JHYHOTO MPHEeMa IPakaaH.

6.1. IlpueM rpaxian B YUpeKJeHHH BEIyT: 3aBelyIOIMH YUPEKICHUCM, 3aMECTUTC/IL
3aBE/YIOIIEr0 TI0 8 IMUHHCTPATUBHO-X03AHCTBEHHOM pabGote, crapmuii BocniuTatesb. [lpnem
[IPOBOJIUTCS B COOTBETCTBUM C YTBEPIKACHHBIM IPAMHUKOM IIpUeMa.

6.2. TIpi JIMYHOM TIPUEME TPAKIAHUH IIPENBABIAET JOKYMEHT, yAOCTOBEPAIONMH JINIHOCTD.
Conepskanue yCTHOro o0palleHusl 3aHOCHTCA B KapTOUKY JMYHOIO TpHeMa rpajciaHnHa.
KapTouku JIMYHOrO TpPHEMa, PErMCTPUPYIOTCS B daBTOMATH3MPOBAHHOM pOXHUME  Ha
KoMTIbIoTepe. BO BpeMs 3amuch yCTaHABIMBAETCA KPaTHOCTh YCTHOIO OOpameHus, Mpu
IOBTOPHBIX 00OPAIIEHHSX JIeTAeTCs 3apoc 000 BCeX MMEIOLINXCA B YUPEKICHHH MaTepHaIax
[0 HTOMY 3asBUTENO (KAPTOUKAa [pUeMa, Y4eTHas KapTouka [MChbMa, a TAKKe apXUBHBIH
marepual u Ap.) TTogo6paHHBIE IOKYMEHTHI, BMECTE ¢ KapTOUKOH NpHUEMa NEpelatoTCs
Be/yIIEeMy TIPHEM [10 JIMYHBIM BOIpocaM. PesynbTaT mprema IOCeTHTENeH oTMEeuacTes B
KapTOYKe JTHYHO BE/LYLIErO IPHEM.

6.3. B ciyuae eciM W3JI0KEHHBIE B YCTHOM oOpaweHud (axTel M 00CTOSITEILCTRA
IBISIOTCS OUEBH/IHBIME ¥ He TPeOYIOT JONONHNTENBHOM IPOBEPKH, OTBET Ha OOpalleHHe ¢
corjiacus TPakJaHMHA MOYXKET OBITH JaH YCTHO B XO[€ JMYHOI'O [IPUEMa, O 4eM JACTacTCs
3a1UCh B KAPTOUKE JIMYHOTO NpHeMa IPakIaHiHa BEAYIIMM IpUEM. B OCTalbHBIX Cllydasx
JlacTCsl MICHMEHHBIM OTBET MO CYIIECTBY MOCTaBISHHBIX B 00paIlICHUH BOIIPOCOB.

6.4. Bo BpeMsl JIHYHOTO NpHUeMa Kak/Ibli rpakiaHiH UMEET BO3MOIKHOCTD C/ICIATh YCTHOC
jagpienne MO0 OCTaBUTb IMMCHMEHHOE OoOpalieHue II0 CYIIECTBY IOJAHMMAEMbIX WM
poripocos. [luchmeHHoe oOpamleHue, MPUHATOE B XOAE JUYHOrO IpueMa, MOMICKAT
PErUCTPALIH H PACCMOTPEHHIO B YCTAHOBICHHOM IOPALKE.

6.5. B ciydae, ecii B 00paIieHUH COAEPKATCA BOIPOCHL, PEIICHUE KOTOPLIX HE BXOAUT B
KOMIETCHIIMIO YYPEIKIACHUS, TPAKIAAHUHY ACTCS PasbsICHEHHE, Ky/a U B KAKOM IIOPAIKE MY
cieryeT oOpaTUThCS.

6.6. B xome JAMYHOrO NpHEMa TIPAKIAHUHY MOXET OBITH OTKa3aHO B JalbHEHIICM
paccMOTPEHMH O0palleHus, €CM eMy paHee OBLT JaH OTBET MO CYLIECTBY MOCTABJICHHBIX B
oOpallleH|uH BOIPOCOB.

6.7. Tlpu HeOOXOMAUMOCTH Il PACCMOTPEHHMS MOCTABJICHHBIX 3afBUTE]IEM BONPOCOB Ha
npueM TpakiaH MOXKeT OBITh HpHIVIAIleH — CHCHMAIUCT — WIM Tefaror Tpymibl (o
JAOTOBOPEHHOCTH).

7. KoHTpoJib 32 CBOEBPEMEHHBIM Pa3pewieHneM o0palueHHii rpaxaaH.
7.1. Ha kaxpoc oOpallleHHE 3aBOJUTCA KOHTPOJIBHAs KapTOuKa CPOKOB PAaCcCMOTPCHMA
oOpaueHnii rpakiaH.

7.2. OGpainenus rpajxiaH, Ha KOTOpPbIE JAIOTCSA MPOMEIKYTOUHBIC OTBETHI, ¢ KOHTPOIS HE
cHuMaloTes. KOHTpoNbs 3aBepIaeTcst TOIBKO MOC/IE€ BHIHCCCHHS OKOHYATEIRHOr0O peIlieHUs U
NPUHSATHS HCUYEPITBIBAIOIUX MED 10 PA3PEIICHUIO [IPETOKEHHU, 3aABICHUS 1 KaJoOBbI.

7.4. PeuleHue O CHATHM C KOHTpOJis OOpallleHWil rpaxcaaH NpUHHUMAET PYKOBOAMTCIID,
KOTOPBIH aBajl NOPy4eHHE T10 UX PACCMOTPEHHIO.

7.5. 3aMecTHTEIb 3aBEAYIONIEro, CTapuIMii BOCIUTATENs WM [0 WX TIOPYYEHHUIO JApYrue
JNOJKHOCTHBIC JTHIA JOJKHBI OCYIIECTBISATH B MpEje/iax ¢BOECH KOMMIETEHIMH KOHTPO/IL 32
cOOJIIOZCHHEM TIOpSI/IKA PAacCMOTpPeHMUsl oOpalleHuii rpax/iaH, aHaIu3UpOBATh COJEPIKAHUC
[OCTYTAIOMMX ~ OOpalleHHH, [PUHAMATh MEpbl [0 CBOCBPEMEHHOMY BBIABJICHHIO U
YCTPAHEHUIO [IPUYKMH HapyIleHus 1pas, CBOOO/ M 3aKOHHBIX MHTEPECOB IPAKIAH.



7.6. KoauuecTBeHHBIM aHanu3 olpallleHHil rpa<iaH M aHalu3 Xapakrepa oOpalieHuii
rpa<iaH MPOBOIUTCS CKEMECTUHO, IKEKBAPTAIIBHO H €XKETOJHO.

7.7. AHanMTHYEeCKHE CIIPAaBKM TEKYIEro xapakrepa oOpallleHMil IpaKIaH, COLHAIbLHOIO
cTaTyca 3agBUTENCH, pe3yIbTaTOB MpHEMa COCTABISAOTCS 10 MEPE HaJOOHOCTH.

7.8. Yupexaenue 00s3aHO €KEMECIUYHO B CPOK A0 5 4uciaa Mecsla, CIeaylollero 3a
OTYETHBIM TMEPUOJOM OTYETa MPEAOCTaBIATh MH(MOPMALIMIO O Pe3yJbTaTax paccMOTpPEHHA
obparmeHuii U npuHATHIM N0 HUM Mepam Ha caifit CCTY.P® (Exunas cets no padote ¢
obpareHusIMHu TpaXKaaH ¥ opranusauuii) B pasnen «JlodaBieHue pe3yapTaTOB pacCMOTPEHUS
obpariieHnii», TMpeJHa3HAYeHHBIH U1 3al0JHEHUs YIIOMHOMOYEHHBIM JIMIIOM JIAHHBIX O
pesyJibTaTax paccMOTPEHHS BOTIPOCOB, COAEPIKAIIUXCSA BO BCeX 00palleHUaX, MOCTYMUBILNX
B COOTBETCTBYIOIIMI OpraH M TPUHSTBIX MO HUM Mepax W (POPMHUpPOBAHMA Zip-apxuBa ¢
3aperuCTPUPOBAHHBIMU JTAHHBIMH IS JajibHeiiero okcmopra B paspgen «Pesynbrars
paccMotpenus obpamienuit» pecypea CCTY .PO.

8. CocTaB/ieHHEe HOMEHKJIATYPbI Aesl. PopMupoBaHHe e JJIF NOCaeAYIOero
XpaHeHHsI H HCI0JIb30BaHHSA B padoTe.

8.1. OOpalieHus rpaxiaH, KOMMM OTBETOB (MEPBBIH 3K3EMIUIAP OTBETa HAIpaBiseTCA
3asBUTEJI0) Ha HUX M JOKYMEHTHI, CBA3AHHBIC C MX Pa3pelleHHeM, a TaKXKe AOKYMEHTBI I10
JUYHOMY IIpHEMY TpaxkiaH (OpPMHUPYIOTCA B [e/la B COOTBETCTBHM C YTBEPKAECHHOH
HOMEHKIIATYPOIi IeN Y upeKIeHUs.

8.2. HoMmeHkiaTypa [eil €XeroiHo IepecMaTpHUBAacTCs, NP HEOOXOIUMOCTH B Hee
BHOCSITCSl COOTBETCTBYIOILME U3MEHEHMS, NOTIOJIHCHHS.

8.3. /lena B HOMEHKJIaType pacmoJiararoTcs 1Mo CTENeHd 3HAYUMOCTH BKIIOUYEHHBIX B HUX
JIOKYMEHTOB.

8.4. UnnexkcoMm nena B HOMEHKIATYPE ABJISICTCH €10 ]'lOpH,[[KOBB]ﬁ HOMEp.

8.5. Kaxxnmoe obOparense W Bce JOKYMEHTHI MO UX PACCMOTPEHHIO (OPMUPYIOTCS B
OTAENBHOE JENo-MAalKy W paclojiaralorcs B XPOHOJIOTMYECKOM Iopsiake. B cayuae
IIOJIy4€HUS! IIOBTOPHOI'O OOpallleHus] WM MOSIBIEHUS JOMOIHUTE/bHBIX JOKYMEHTOB OHHM
TIOALIMBAIOTCS B JIE]10, KOTOPOE OB110 ¢hOpMHPOBAHO paHEe.

8.6. Ilpu dopmupoBaHuM A€ MPOBEPSETCS MPABUILHOCTL HATPABICHHUA JOKYMCHTOB B
1€710, UX I10JHOTa (KOMIUIEKTHOCTb). HepaspeleHHble npemnoKenust, 3asiBICHUS W JKAT00b!
rpak/iaH, a TakKe HeMpaBUIbHO O(OPMIICHHbIE JOKYMEHTB! MOALIMBATE B I€JI0 3alpPelacTcs.

8.7. OTBETCTBEHHOCTE 3a COXPaHHOCTh JOKYMEHTOB M0 00pallleHUusM TpakiaH BO3Jjaracrcs
Ha JUL0, OTBETCTBEHHOE 3a paboTy ¢ obpamieHusaMu rpaxaad. CpoKu XpaHEHHUS JOKYMEHTOB
1o oOpaleHusaM Tpa)aH ONpeAessaioTes S-TH JIETHUM CPOKOM XpaHeHHs. B HeoOXOauMBIX
CllydassX Ha3HA4YEHHOW IIPHMKA30M pYKOBOLUTENSA YUPEKAEGHUS  OIKCHEPTHOH Komuccuel
MOKeT OBbITh IPUHATO pelleHue 00 yBeIMYeHHH CPOKa XpaHeHHs obpaliennii rpakiamq.

MHueHue NMPpeACTaBHTEIILHOIO opraHa ]JHGOTHHKOB

MOV «[letckuit can obluepazsusatouiero suaa Ne74 «Beoukay yureHo.
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